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Exam Scheme and Syllabus for the post of *“Assistant”
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aisht (English) :—

Tenses & Sequence of Tenses.

Voice : Active and Passive.

Use of Prepositions.

Narration ; Direct & Indirect.

Use of Articles and Determiners.

Transformation of Sentences: Assertive to Negative, Interrogative, Exclamatory and
vice — versa.
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e Correction of sentences including subject-verb-agreement, Adjectives, Connectives
and words wrongly used.

Glossary of official, Technical Terms (with their Hindi versions).

Synonyms and Antonyms.

One word substitution.

Confusable words.

Forming new words by using prefixes and suffixes.

Comprehension of a given passage.

Knowledge of writing letters: Official. Demi Official, Circulars and Notices, Tenders.
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4. fye fasA (Everyday Science) :

Physical and Chemical reactions, oxidation and reduction reactions, Colloidal Solution, Metals
and non-metals, Hydrocarbons, Chlorofluro Carbon (CFC), Compressed Natural Gas (CNG).
Electric current, Electric cell, Electric Generator, Electric connection arrangement in houses.
Working of house- hold electrical appliances. Reflation of lights and its laws, examples of
refraction, type of Lenses, Defects of vision and their corrections. Uses of Space Science.
Remote Sensing Technique and its uses.

Environment — Biotic an Abiotic Components (Atmosphere, Lithosphere and Hydrosphere),
Ecosystem-structure. Food-chain, Food- web, Nitrogen cycle, General information about — Bio-
technology, Bio-patents, Manures — Bio-manure, Wormy compost, Crop rotation, Plant disease
control, Cereals, Pulses, Vegetables, Fruits, Medicinal plants.

Apiculture, Seri-culture, Pearl Culture, Fishery. Poultry. Dairy industry.

Blood group, Rh- factor, Pollution and human health, Pathogen and human health, Intoxicant
and human health, Malnutrition and human health.

Immunity, Vaccination, Types of diseases, Heredity diseases- Haemophilia, Colour blindness,
Thalassemia, National Health Programme, Stem Cell, Cloning, Test tube baby. Artificial
insemination.

5. Tforg vd ArEfre draar (Mathematics and Mental Ability) :

Natural numbers, operations on real numbers, rational and irrational numbers and their decimal
expansions.

Percentage, Profit and Loss, Simple and Compound Interest, Time and Work.

Collection of data, presentation of data, graphical representation of data, measure of central
tendency, mean, mode, median of ungrouped & grouped data.

Analogy Verbal, Coding-Decoding, Series, Missing Number, Statements and Conclusion.
Blood relation, Venn Diagram, Counting of Figures, Word arrangement, Mirror/Water Image.

6. HYeX ® W fugr< (Basics of Computer) —

\‘ \uw A & Z’.f l‘
= S VI

Introduction to Computer & Windows: Input/output Devices, Memory., Windows Explorer
Menu, Managing Files & Folders, Setup & Accessories. Formatting. Creating CD/DVD.
Word Processing & Presentations: Menu Bars, Managing documents & presentations, Text
Formatting, Table Manipulations, Slide Designs, Animations, Page Layout, Printing.

Spread Sheets: Excel Menu Bar, Entering Data, Basic Formulae & Inbuilt functions, Cell &
text formatting, Navigating, Charts, Page Setup, Printing, Spread Sheets.

Working with Internet and e-mails: Web Browsing & Searching. Downloading & Uploading,
Managing an E-Mail, E-Banking.



